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How to Self-Disclose Veteran and Disability Status on PeopleSoft

STEP ONE: Log on to your my.utrgv.edu.
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PeopleSoft

STEP TWO: Click on PeopleSoft application.

STEP THREE: Under Employee Self Service, click on Personal Details.
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STEP FOUR: Click on Veteran Status.

STEP FIVE: Select your corresponding category under Self-Identification, then click submit.

2 Addresses + Definitions

<@ Contact Detaits s empiyris a Govermment conseciorsujctto e Vitnam ExsVtrans Reausiment Asistane ct of 1974 a5 amanged e o o Veerans Actof 002,30 US C
12 (VEVRAA), which requires Government contractors to take affirmative action to employ and advance in employment: (1) disabled veterans; (2) recently separated veterans; (3)
S Ay Wi o Compign ados viarit, o (h o Erens sunie OGSl vleri. hése CabumemIons ors et 8 ohows
& Marital Status + A"isabled veteran' is one of th following
« aveteran of the U.S. military, ground, naval or air service who \s entitied to compensation (or who but for the receipt of military retired pay would be entitied to compensation)
nder avs administered by the Secretary of Veterans Afais: o

B8 Name

« aperson who was discharged of released from active duty because of a service-connected disabilty.

g Ethnic Groups « A'recently separated veteran’ means any veteran during the three-year period beginning on the date of such veteran's discharge or release from active duty in the U.S. miltary,
ground, naval, or ar service.

4§ Emergency Contacts « An"aclive duty wartime or campaign badge veteran” means a veteran who served on active duty in the U.S. mitary, ground, naval o air service during a war, or in a campaign or
expediton for which a campaign bacge has been authorized under the laws admiristered by the Depariment o Defense.

+ An“ATmed Fofces sevice el vetsan” mesns a ystran who, i servingon sctive duy i the L., mlary, gound,navel s sevice, paricpaed n  Undd Sttes miltry
operation for which an Armed Forces service medal was avarded pursuant to Executive Order 1298
Y Frotected veterans may have additional rights under USERRA- the Uniformed Services Employment and Resmployment Rights Act In particular.f you were absent from
& Disability ‘employment in order to perform service in the unformed service, you may be entitied to be resmployed by your employer in the position you would have obtained wih reasonable
certainty if ot for the absence due to service. For more information, call the US. Dapariment of Labor's Veterans Employment and Training Service (VETS), tol-free, at 1-866-4-USA-

& Additional Information

Self-Identification
As @ Government contractor subject to VEVRAA, we are required to submit a report to the United States Depariment of Labor each year identiying the number of our employees
belonging to each specifed protected veteran” category. I you believe you belong to any of he categories of protected veterans ited above, please ndicate by selecting the
appropriate option belov.
I belong to the following classifications of protected veterans (choose all that apply):

bled Veteran
Recently Separated Veteran
Active Duty Wartime or Campaign Badge Veteran
Armed Forces Service Medal Veteran
) I am a protected veteran, but | choose not to self-identify the classifications to which | belong
O I am NOT a protected veteran.
® 1 am NOT a veteran.

Military Discharge Date

Reasonable Accommodation Notice

ifyou are a disabled veteran it would assist us f you tell us wnether there are accommodations we could make that would enable you to perform the essential functions of the job
including special equipment, changes n the physical layout of the job, changes i the way the job s customarly performed, provision of personal assistance services or ofher
‘accommodations. This information wil assist us in making ressonable accommodations for your disabilty.

Submission ofthis information s voluntary and rfusalfo rovide il ot utject ou fo any adversetreatment The nformation provided wil be used only n ways that are not

he Vietnam Era Veterans' R of 1974, as amende
‘The information you subit will be kept confidential, except that () supervisors and managers may be informed regarding restrictions on the work o duties of disabled veterans, and
regarding ‘accommodations; (i) first id and safety personnel may be informed, when and to the extent appropriate, f you have a condition that might require emergency

treatment and (i) Goverment offcials engaged in enforcing laws administered by the Office of Federal Contract Compliance Programs, or enforcing the Americans with Disabilties

If you have any questions or require assistance, please don’t hesitate to contact our office at
HR@utrgv.edu or via phone (956)665-2451.

Thank you!
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